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Site Deliveries

BGC employed drivers or subcontracted drivers delivering building products to a
commercial or residential site will follow an established procedure to ensure that their
own safety and health is maintained, and the safety and health of any other person who
will be in the proximity of either the offloading process, or the offloaded materials.

Arrival at Site

Before entering site, the delivery driver will look for any displayed safety
information, particularly with reference to Personal Protective Equipment which is
mandated for the site. This PPE shall be worn at all times on site by the delivery
driver and any associate.

Where the Site Principal, his representative or associated tradesperson is present,
the delivery driver will identify himself and request direction about where the
delivered materials will be offloaded.

The delivery driver will assess the designated area for access, ground surface
condition and adequacy of area for operation.

Where there is no Site Principal, representative or associated tradesperson, the
following shall apply:

Before entering the site, the delivery driver will look for any displayed safety
information, particularly with reference to Personal Protective Equipment which is
mandated for the site. This PPE shall be worn at all times on site by the delivery
driver and any associate.

Unless the delivery driver has received prior instruction about the offloading
location on site, he will contact his Operations Manager for instruction.

Where there is no specific instruction, the delivery driver will conduct a site safety
inspection and select a location for offloading that will not obstruct the safe access
of other vehicles or personnel onto the site or impede other site activity.

Where the site is unsecured and where no lock-up facility has been provided, the
delivery driver will not offload any hazardous substances and will report this to his
Operations Manager.

Where there is no suitable or available access to the site, the following shall apply:

The delivery driver will confirm through his Operations Manager that he can offload
onto a public area, a verge or sidewalk.

The delivery vehicle will be kerb or verge parked according to local council
requirements

The delivery driver will clearly demarcate, by signage and / or barricade, the
operational area of the offloading process warning other vehicles or pedestrians of
the hazard.

The delivery driver will not offload any hazardous substance onto a public area,

verge or sidewalk unless a suitable lock-up facility has been provided by the Site
Principal, his representative or associated tradesperson. The delivery driver will
report this non delivery to his Operations Manager.

Offloading Process

The delivery driver will ensure that the operational area for offloading is restricted
to essential personnel and machinery for the duration of the operation.
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Roofing Site Deliveries
6.1.3 Completion of Task

The delivery driver will ensure that all offloaded materials are stored and / or
stacked in such a manner that they do not pose a hazard to other persons, plant or
equipment.

Any offloaded material that may shift by wind movement will be firmly secured.

Any material offloaded onto a public area will be made as safe as practicable and
clearly marked to advise pedestrians and / or other vehicles of the hazard.

On completion of task the delivery driver will advise the Site Principal, his
representative, or tradesperson (if present) that he, and any associate, is leaving
the site.

The driver will finalise a site safety inspection list and return it to his Operations
Manager.

The full version of this form, to be photocopied and completed as necessary, can be
found on page 14-2 of Section 14 Forms.

Metal
Roofing

Site Inspection for Deliveries

‘ Delivery Driver Name: ‘
‘ Site Address: ‘ Date: ‘

G
n
z
o

Complete the following checks:

1 Safety signs observed
2 PPE required
Hard hat
Safety Boots
Safety Glasses
Other
PPE worn
Site Principal / representative on site and advised
Associated tradesperson on site and advised
Access to site clear

o o s w

Electrical Hazard
Machinery Operations
Other trades
Suitable ground surface
7 Offloading area designated
8 Offloading area suitable
Public area, verge, sidewalk parking
10 Public area offloading
11 Offloading area secured
12 Offloading by:

©
O00000000 OO0O0ooooo 0O
O00000000 OO0O0ooooo 0O

Forklift / Tractor
Hiab
Crane
Hand
13 Materials secured
14 Materials offloaded in public area clearly signed
15 Hazardous Substances secured
16 Work completed

17 Site Principal / representative / tradesperson advised you
are leaving site

OoooOoOooooon
OoooOoOooooon

Comment on any safety issue encountered:

Signed: (Delivery Driver)

Figure 6.1 Sample Form: Site Inspection for Deliveries
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7.1 Site Visits

BGC employees, sales representatives, estimators and other personnel ensure that
customer orders are manufactured and installed to specification and satisfaction. These
persons may be required to make a site visit in the course of their customer service, and
the following safety procedures will apply.

Where there is a prior arrangement to meet a customer or customer representative on
site:

o The site visitor will not enter the site until the representative is present.

»  Before entering the site, the site visitor will look for any displayed safety
information, particularly with reference to Personal Protective Equipment which is
mandated for the site. This PPE will be worn at all times on the site by the site
visitor.

e Asfar as it is practicable, the site visitor will be accompanied by the customer or
customer representative at all times.

« Asisrequired by legislation, the site visitor will report to the customer any
situation he believes is a hazard.

«  The site visitor will not leave the site without first advising the customer or
customer representative.

Where there is no prior arrangement to meet a customer on an active site:

. Before entering the site, the site visitor will look for any displayed safety
information, particularly with reference to Personal Protective Equipment which is
mandated for the site. This PPE will be worn at all times on the site by the site
visitor.

o The site visitor will advise the Site Principal, his representative, or tradesperson of
his presence and purpose of visit.

o The site visitor will not work in an area of the site where he will be exposed to trip,
knock, fall, electrical or machinery / plant hazards, nor will his presence and work
cause a hazard to others on site.

« Asisrequired by legislation, the site visitor will report to the Site Principal, his
representative or tradesperson, any situation he believes is a hazard.

e On completion of work the site visitor will advise the Site Principal, his
representative or tradesperson of his intention to leave the site.

Where the site is vacant or unattended:

. Before entering the site, the site visitor will look for any displayed safety
information, particularly with reference to Personal Protective Equipment which is
mandated for the site. This PPE will be worn at all times on the site by the site
visitor.

o The site visitor will advise his supervisor / manager of his intention to enter the
vacant or unattended site.

«  The site visitor will not work in an area of the site where he will be exposed to trip,
knock, fall, electrical or machinery / plant hazards.

o Asisrequired by legislation, the site visitor will report to his supervisor / manager
any situation he believes is a hazard.

. On completion of work, the site visitor will advise his supervisor / manager that he
has left the site.
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8.1

Site Safety Inspections

As an integral part of the safety management system, a site safety inspection is to be
completed by the subcontractor before commencing work on any site. The inspection
will cover the key areas of site safety as listed in the Site Safety Inspection form.

A BGC supervisor may have already visited the site and completed a Site Safety
Inspection. However, as conditions may have changed by the time the subcontractor is
ready to commence work, the subcontractor is required to complete a further
inspection.

Where an unsafe condition is present, the subcontractor will attempt to remove the
unsafe condition either through the actions of other on-site personnel, or by his own
corrective measures.

If an unsafe condition persists on site and cannot be corrected, the subcontractor must
immediately contact the BGC Operations Manager for further direction.

A sample of the Site Inspection Form follows.

THIS FORM MUST BE COMPLETED AND RETURNED WITH JOB PAPERWORK

The full version of this form, to be photocopied and completed as necessary, can be
found on page 14-4 of Section 14 Forms.

E=Y =
Roofing

METAL ROOFING SITE SAFETY REPORT

To be completed on site by fixer before commencing work.
Date: Time:, Job No: Fixer's Name:

Site Address: Suburb:

<
m
[

Access to site is suitable
The site is clear of excess debris
Toilet facilities are available

First Aid supplies are available

1

2

3

4

5 PPE is being worn correctly
6  Correct safety warning signs in place

7  Electrical power available on site

8  Overhead restrictions due to electric power
9  Electrical equipment tagged

10 Platform scaffold required

11 Scaffold width at least 3 planks

12 Scaffold rails at safe height (900 mm)

13 Scaffold gates, kick/toe boards in place

14 Fall arrest anchor points in place (if required)

15 Trades working under you

OOO0O0O0OoOoOoOo00oooonoo
O0O000O00O00000000003

16 Visual inspection of roof framing

Comment on any NO:

Comment on any other visible hazard:

The above hazards have been recognised and reported to Metal Roofing

Reported To:.

Signed (Fixer):. Date:.

Figure 8.1 Sample Form: Site Safety Inspection
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9.1 Emergency Procedures
9.1.1 General
It is against the Occupational Safety and Health Act for an individual to be working alone
in a workplace - including a building site. If you do go on site as an individual worker,
notify either the site foreman or other personnel of your presence and establish a means
of communication in the event of an emergency.
9.1.2 Medical
ad If someone is injured:
'ﬂj - immediately notify a colleague with First Aid experience
-0 o .
. apply First Aid where possible
. notify the Site Principal (or representative if present)
o transport the injured person to an emergency health centre or hospital
. if there is any doubt about moving the injured person, call for an ambulance
. notify the BGC Operations Manager
9.1.3 Fire
§ If a fire breaks out:
Q | . control the fire - but only if it is safe to do so
T . identify the source of the fire - but only if it is safe to do so
- notify the Fire Brigade
. inform all site personnel
. leave the site by the safest exit route
9.1.4 Chemical Spill
If a chemical spills:
A « inform all site personnel and check for injuries
. isolate and ventilate spill area if possible
. try to identify chemical
o seek advice from Fire Brigade or EPA
. put on protective clothing as advised and clean spill if possible
. if not, exit area and await arrival of Fire Brigade
BGC Metal Roofing Site Safety Manual 9-2
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9.1.5 Threat

., If someone telephones a bomb or other threat:
. keep the person talking and note down as many details as possible
. if a bomb threat, ask when the bomb is set to go off
. if possible, advise police immediately on another phone
. advise the Site Principal or his representative if present
. advise all site personnel and exit the site

. advise Operations Manager and await further instruction

IF IN DOUBT - EVACUATE THE SITE
DIAL 000 TO CALL THE POLICE, FIRE OR AMBULANCE

9.1.6 Useful Telephone Numbers
Prime Health Centre
(Canning Vale) 9455 2403
Fire Brigade
(for advice) 9323 9300
Police
(for advice) 9222 1111
CALM (EPA) 9334 0333

REMEMBER - IF YOU ARE USING A MOBILE PHONE
OUTSIDE YOUR SERVICE PROVIDER'S AREA YOU
MAY CALL EMERGENCY SERVICES ON

112
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10.1 Job Safety Analysis (JSA)

A Job Safety Analysis is the process of reviewing job methods, uncovering hazards and
redesigning the job to eliminate those hazards. A Job Safety Analysis may be performed
as part of an initial survey, or form part of an ongoing process.

A Job Safety Analysis breaks down the job tasks into simple steps and identifies the
hazards or potential injuries in each step. Control methods are determined that will
remove the hazard or lessen the likelihood of an injury outcome.

The key questions in deciding if a JSA is to be completed are:
1.  What is the potential for an incident to occur
2. At what frequency could the incident occur

3. What is the probable outcome - what loss or damage

Job Safety Analyses are monitored and reviewed by the Divisional Manager and amended
as required for increased safety.

10.1.1 Hazard Management

Hazards which are identified are managed under a hierarchy of control as follows:
1. Eliminate the hazard completely

2. Substitute an alternative piece of machinery or tool or substance

3. Engineer change by modifying machinery or tool
4

Administer change through signage or alternative work practices to reduce
exposure to hazard

5. Wearing Personal Protective Equipment as appropriate

10.1.2 Generic JSA

A generic Job Safety Analysis has been prepared for each trade subcontracted by BGC.
However, in certain instances, a Builder may require a JSA specific to a particular job.
This JSA will be produced by the Operations Manager in consultation with the BGC Site
Supervisors (if applicable) and trade subcontractor.

The generic Job Safety Analysis is as follows:

BGC Metal Roofing Site Safety Manual 10-2
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Roofing Hazardous Materials

11.1 Hazardous Substances
The Occupational Safety and Health Regulations 1996 requires employees, main
contractors and self-employed persons to obtain and provide information about
hazardous substances used in the workplace.
5.11 Employers, main contractors and self-employed persons to obtain and provide
information
(1) If a hazardous substance is to be used at a workplace then a person who, at the
workplace, is an employer, the main contractor or a self-employed person must -

(a) before, or upon, the first occasion on which the hazardous substance is
supplied to the workplace -

(i) obtain from the supplier of the hazardous substance an MSDS for the
hazardous substance; and

(i) consult with all persons who might be exposed to the hazardous
substance at the workplace and the safety method of using the hazardous
substance;

(b) ensure that the MSDS for the hazardous substance is readily available to any
person who might be exposed to the hazardous substance in the workplace;
and

(c) ensure that no alteration is made to an MSDS except where -

(i) the person who is the employer, the main contractor or the self-
employed person, as the case requires, is also the person who imported
the hazardous substance; and

(i) an overseas document described as an MSDS requires alteration in order
to conform with the definition of MSDS in these regulations [r.5.11(1)]

BGC requires that all chemical substances to be used on a building site must have the
supporting Material Safety Data Sheet (MSDS). Copies of the MSDS of any chemical
substance to be used on a site may be required by the Site Principal.
A full catalogue of MSDS for the chemical substances required by subcontractors is
retained by the Safety Manager.
MSDS for commonly used substances follow.

BGC Metal Roofing Site Safety Manual 11-2

Rev. 0



Material Safety Data Sheet  r... 1 o

Issue Date: June 30, 2003 APPROVED by HOLTS-HONEYWELL
Product Name: POWER PLUS TOUCH UP SPRAY PAINT

Hazardous according to criteria of Worksafe Australia

COMPANY DETAILS

CompanyNanm HOLT LLOYD AUSTRALASIA PTY LTD

Address Level 3, 2 Richardson Place (PO Box 700) North Ryde NSW 2113

Tel/Fax Tel: 02 9353 8152 Fax: 02 9353 8150 E-mail: holts-enquiry@honeywell.com

Other Information This MSDS has been developed according to Worksafe Australia/NOHSC: PK0040 (1994)
Code of Practise for the Preparation of Material Safety Data Sheets and Approved
Criteria for Classifying Hazardous Substances NOHSC: 1008 (1994).

The information contained herein is based on the level of knowledge at the time
of preparation and is given in good faith but no guarantee of accuracy is made,
as much of the information shown is derived from a third party for which we have
no control. The data are not product specifications but are represented as
typical values.

Holt Lloyd Australasia Pty Ltd cannot control the conditions under which this
information may be used, each user should review the information in the specific
context of the intended application and must satisfy himself, if the end use is
outside the manufacturers guidelines, that the application is suitable, safe and
practical. To this end, the user must assume responsibility.

IDENTIFICATION
Product Code PJ1060-PJ9390,PK1060-PK9190
Product Name POWER PLUS TOUCH UP SPRAY PAINT
Proper Shipping AEROSOLS
Name
Other Names Name Mancode
POWER PLUS PRIMERS PJ0080, PJ009O,
PK0080, PKO0090
POWER PLUS RAINBOW COLOURS PJ1015, PJ1025,
PJ1035, PJ1045,
PJ1055
UN Number 1950
DG Class 2.1
Packing Group
Hazchem Code 2Y
Poisons Schedule Not Scheduled
Product Use FOR WHAT PURPOSE IS THE PRODUCT USED? For touch up repair work on automotive
surfaces

WHAT ARE THE DIRECTIONS FOR USE? Detailed instructions are on the package label
and should be read before use.

Physical Data
Appearance A blend of acrylic resin, pigment and solvent in an aerosol format.
Boiling Point not applicable

Vapour Pressure 200-300 kPa at 25°C
Specific Gravity variable depending on pigment

Flash Point not applicable as this product is in a pressurised container

Flamm. Limit LEL 1.9
2.3

Flamm. Limit UEL 8.5
9.5

Solubility in Water Immiscible
Other Properties

Decomposition Combustion products include carbon dioxide and/or carbon monoxide.
Temp.

Materials to Avoid Oxidising materials.
Other Information OTHER PROPERTIES: Not applicable
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Issue Date: June 30, 2003 APPROVED by HOLTS-HONEYWELL
Product Name: POWER PLUS TOUCH UP SPRAY PAINT

Hazardous according to criteria of Worksafe Australia

Ingredients

Ingredients Name CAS Proportion
acrylic resin & Pigments Not available 10-60%
Acetone 67-64-1 10-60%
Propellant hydrocarbon C3/C4 74986,/106978 30-60%
Xylene 1330-20-7 10-30%
n-Butyl acetate 123-86-4 10-30%
propylene glycol monoethyl ether 108-65-6 0-10%
acetate
ethyl acetate Not available 1-5%
2-Butanol 78-92-2 1-5%

Other Information The resin solids and pigments in this product can be considered relatively non
hazardous. Avoid breathing dust when sanding, wear an approved dust/organic
vapour respirator (see AS1716).

HEALTH HAZARD INFORMATION
Health Effects

Acute - Swallowed Moderate toxicity. May cause gastrointestinal irritation. Can result in nausea,
vomiting and central nervous system depression.

Acute - Eye Moderate irritant. Irritation may produce pain. Causes eyes to redden and weep.
Propellant can cause frostbite.
Acute - SKin Moderate irritant. Will have degreasing action on skin. Repeated or prolonged

exposure may lead to contact dermatitis. Propellant can cause frostbite effect.
Solvent components can be absorbed through the skin with resultant toxic effects.

Acute - Inhaled Moderate irritant to ears, nose and throat. Concentrating and inhaling causes
intoxication, stupor, nausea and in sufficient quantities can cause central
nervous system depression, coma or death.

First Aid

Swallowed Do not induce vomiting. Seek urgent medical advice.

Eye Flush with copious amounts of running water for 15 minutes. If irritation
persists seek medical attention.

Skin Excess paint should be removed with a rag swabbed in acetone, followed by
thorough washing with soap and water. Acetone should not be used on sensitive
body parts eg around the eyes; and should only be used on small sections at a
time (especially important for children who tend to tip paints over themselves).
Use a mineral oil eg baby oil or even a vegetable oil may be helpful in removing
paint from sensitive areas. Remove contaminated clothing. If irritation persists
seek medical attention.

Inhaled Remove affected person from source of contamination to fresh air. Apply

artificial respiration if not breathing. Seek medical attention.
Other Information 131126

Advice to Doctor

Advice to Doctor Treat symptomatically as for liquid hydrocarbons. Aspiration can lead to chemical
pneumonitis if vomiting occurs, especially in children. Use
sympathomometic/catecholamines cautiously, if at all.

Other Health Hazard Information

PRECAUTIONS FOR USE
Exposure Limits TLV: (air): 500 ppm (calculated on solvent)
Eng. Controls Use only in well ventilated area.

Personal Protection

Protective Equip. Wear PVC gloves and safety glasses. For prolonged exposure wear an approved
organic respirator.
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Issue Date: June 30, 2003 APPROVED by HOLTS-HONEYWELL
Product Name: POWER PLUS TOUCH UP SPRAY PAINT

Hazardous according to criteria of Worksafe Australia

Flammability

Fire Hazards Do not allow vapours to build up in pits or hollows.
Highly flammable. Flash point of concentrate 0°C.
In case of fire keep can cool with a water mist to avoid pressure build up. Can
may rocket or explode in fire. Carbon dioxide, foam or powder extinguishers.
Approach with caution if containers are hot.
Firefighters should wear protective clothing with self-contained breathing
apparatus.

SAFE HANDLING INFORMATION

Storage and Transport

Storage Precautions Store out of reach of children in a cool place. Avoid direct sunlight. Class 2.1
flammable gas UN1950. Refer to Australian Goods Code for transport of dangerous
goods by road and rail (ACTDG) .

Proper Shipping AEROSOLS

Name

Spills and Disposal

Spills & Disposal Remove all ignition sources. Wipe up with cloth. Ventilate area. Place in open
necked bins and contact Waste Disposal Authority. Ventilate area.
Small spills: Remove leaking containers.
Large spills: Contact local disposal authorities. Contain and add absorbent
materials.
Do NOT incinerate or puncture cans, even when empty.

Fire/Explosion Hazard
Hazchem Code

OTHER INFORMATION

Risk Statement R10 Flammable. R38 Irritating to skin. R20/21 Harmful by inhalation and in
contact with skin.
Safety Statement S16 Keep away from sources of ignition - No smoking. S25 Avoid contact with eyes.
S29 Do not empty into drains.
Hazard Category  Harmful, Irritant
User Codes User Code
Field 1 S268/03-032

Other Information Use as directed only.
PRODUCT TYPE: 150g & 3509 aerosols

CONTACT POINT

Contact Holts-Honeywell
Contact Customer Service
TELEPHONE: 02 9353 8152
...End of Report...



DIGGERS AUSTRALIA PTY LTD Tel: 08 9452 5200
7 Marmalade way Fax: 08 9493 1214
Maddington WA 6109

MATERIAL SAFETY DATA SHEET

This MSDS supersedes MSDS revision dated 6 October, 2000

IDENTIFICATION

UN Number: 1090

ACETONE (=« "

Packaging Group: ]

EPG: 3A1
) Hazchem Code: 2[Y]E
OTHER NAMES: Dimethyl Ketone, 2-Propanone )
Poison Schedule: 5

HAZARDOUS ACCORDING TO CRITERIA OF WORKSAFE AUSTRALIA

PRODUCT CODE: AC

USE: Commonly used as a constituent in paints and adhesives. A laboratory reagent.

PHYSICAL AND CHEMICAL PROPERTIES
APPEARANCE: Water white liquid with a characteristic odour.

BOILING POINT: 56°C MELTING POINT:-95°C

VAPOUR PRESSURE: 175mmHg VAPOUR DENSITY: 2

SPECIFIC GRAVITY: 0.8 SOLUBILITY (WATER): Floats / mixes
FLASH POINT: -19°C EXPLOSION LIMITS: LEL: 2.5% UEL:13.0%
VOLATILES: 100 pH: Not pertinent

INGREDIENTS

Acetone 67-64-1 100%

HEALTH HAZARD INFORMATION

ACUTE

INGESTION

Acetone has relatively low oral toxicity but is severely irritating to all mucous membranes. May cause abdominal pain,
nausea and diarrhoea as well as symptoms similar to those for inhalation. If vomiting occurs after ingestion, small
droplets of the liquid may enter the lungs (aspiration) with the risk of chemical pneumonitis being induced.

EYE
Irritating.

acetone.doc Page 10of 3
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MATERIAL SAFETY DATA SHEET ACETONE

SKIN
Mildly irritating. Contact with the product may defat the skin and contribute to dermatitis.

INHALATION

Highly volatile. Vapours are irritating to the eyes, nose and throat and have anaesthetic properties. Inhalation may
cause headache, nausea and dizziness. Higher concentrations may cause unconsciousness and coma. Death may
result from severe and continued exposure.

CHRONIC

Inhalation and ingestion are the routes of entry into the body. Use of alcoholic beverages enhances toxic effects. The
liquid defats the skin and prolonged or repeated contact may contribute to dermatitis.

Acetone: TCLo (inhaled, man): 10mg/m3/6H; Acetone TDLo (oral, man): 2857mg/Kg; Acetone LD50 (oral, rat):
5800mg/Kg

ADVICE TO DOCTOR

Treat symptomatically.

FIRST AID PROCEDURES

INGESTION

NEVER GIVE AN UNCONSCIOUS PERSON ANYTHING TO DRINK NOR ATTEMPT TO INDUCE VOMITING. If the person is
conscious, rinse mouth out with water ensuring that mouthwash is not swallowed. Give about 250mL (2 glasses) of
water to drink. DO NOT attempt to induce vomiting. Seek URGENT medical attention.

EYE

Hold eyelids open and rinse the eye continuously with a gentle stream of clean running water for at least fifteen
minutes. Seek medical attention.

SKIN

Remove contaminated clothing and wash thoroughly with soap and water. Use water alone, if soap is unavailable.
Apply a moisturising hand cream, if available. Seek medical attention if any soreness or inflammation of the skin
persists. Launder affected clothing before re-use.

INHALATION

Avoid becoming a casualty. DO NOT enter a hazardous area without adequate breathing protection. Remove to fresh
air. Keep warm and at rest. If breathing is laboured, hold in a half upright position (this assists respiration). Apply
artificial respiration if breathing has stopped. Seek medical attention for all but the most minor cases of over-exposure.

PRECAUTIONS FOR USE

ENGINEERING CONTROL

Ventilation requirements depend on the quantity of product in use and the method of application. Ventilation must be
sufficient to maintain vapour levels below the appropriate exposure standard. Use only in well-ventilated areas unless
forced air ventilation is employed, this is due to the fire hazard as well as the risks from inhalation. Explosion proof,
local exhaust ventilation may be required.

PERSONAL PROTECTION

Requirements are dependent on working conditions, quantity of product in use and method of application. For minor
use, safety goggles and neoprene or natural rubber gloves may be sufficient. If large quantities are in use, chemical
resistant safety goggles, gloves or gauntlets and overalls may be required. A half face respirator with organic solvent
vapour filter is required unless the area is well ventilated.

acetone.doc Page 2 of 3
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MATERIAL SAFETY DATA SHEET ACETONE

In confined or poorly ventilated areas use air supplied breathing apparatus. N.B. TAKE THE LIMITS OF ABSORPTION
CAPACITY INTO ACCOUNT. CHANGE FILTERS REGULARLY.

FLAMMABILITY

Highly flammable. Solvent vapours can form flammable mixtures with air in poorly ventilated conditions. Avoid all
sources of ignition such as open flames, sparks, hot surfaces or burning cigarettes. May react vigorously with strong
oxidising agents. Acetone attacks many forms of plastic.

EXPOSURE STANDARDS
Acetone (67-64-1): E.S. TWA: 500ppm, 1185mg/nt ; STEL: 1000ppm, 2375mg/n?.

SAFE HANDLING PROCEDURES

STORAGE

Class 3 Flammable Liquids should not be transported or stored with goods of: Class 1 (Explosives), Class 2.1
(Flammable Gases, where both flammable liquid and flammable gases are in bulk), Class 2.3 (Poisonous Gases), Class
4.2 (Spontaneously Combustible Substances), Class 5.1 (Oxidising Agents), Class 6 (Poisonous (toxic) Substances,
where the flammable liquid is nitromethane), Class 7 (Radioactive Substances).

Store in a flammable liquids area: designated no smoking, away from all sources of ignition, out of direct sunlight in a
cool well ventilated area below 25 degrees Celsius. Higher temperatures may cause pressure build up inside
containers. Protect containers against physical damage. Ventilation along the floor is advised for bulk storage.

SPILLS & DISPOSAL

SPILLS: Ensure that there are no sources of ignition present. Remove unnecessary personnel from the affected area.
Wear protective equipment as specified for handling. If possible, dam the spill. Cover with an absorbent such as earth,
sand or a commercial oil absorber. Sweep up and collect in sealable containers. Dispose to approved land-fill.
DISPOSAL: If possible, return to supplier. Otherwise, dispose by controlled incineration or to approved land-fill. Small
quantities may be disposed by controlled evaporation in a well-ventilated area.

FIRE EXPLOSION

Highly flammable. Solvent vapours can form flammable mixtures with air in poorly ventilated conditions. Containers
may explode if heated. Vapour is heavier than air and may travel along the ground. Distant ignition is possible. Wear
self-contained breathing apparatus. If possible remove containers from the vicinity of the fire. Otherwise keep
containers as cool as possible by spraying with water, from a protected position. Extinguish using water sprays or
fog, foam, powder (bicarbonate or ammonium phosphate based) or carbon dioxide. Water sprays are most effective
for large fires.

OTHER INFORMATION
N/A
CONTACT POINT
Customer Service
(08) 9452 5200

Emergency Advice
(08) 9452 5200 7:30 — 4:30 Mon —Fri Western Standard Time
Poisons Information Centre: Australia 131 126 or New Zealand 03 4747 000
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RECOCHEM MATERIAL SAFETY DATA SHEET

SECTION 1 IDENTIFICATION OF THE MATERIAL AND SUPPLIER

Product Name: METHYLATED SPIRITS

Company: Recochem Inc. ABN: 69 010 485 999

Address : 1809 Lytton Road, Lytton, Queensland 4178

Phone: (07) 3396 7033 Fax: (07) 3396 7329

Emergency Telephone Number: (07) 3396 7033 Day, After Hours 1300 131 001

Other Names: Ethanol, Ethyl Alcohol, IMS
Manufacturer’s Product Code: 15000
Recommended Use: Solvent, Fuel, Cleaning Solvent

SECTION 2 HAZARDS IDENTIFICATION

CLASSIFIED AS HAZARDOUS ACCORDING TO CRITERIA OF WORKSAFE AUSTRALIA
DANGEROUS ACCORDING TO THE CRITERIA OF THE ADG CODE

Symbols: Xn Harmful
F Highly Flammable
Risk Phrases: R11 Highly Flammable
R40 — Possible risks of irreversible effects
R66 — Repeated exposure may cause skin dryness or cracking
R20/22 — Harmful by inhalation and if swallowed
R36/38 - Irritating to eyes and skin.
Safety Phrases: S7 Keep container tightly closed
S16 Keep away from sources of ignition — No smoking
S23 Do not breathe vapour
S29 Do not empty into drains
S33 Take precautionary measures against static discharges.
S45 In case of accident or if you feel unwell seek medical advice immediately (show label
whenever possible).
S24/25 Avoid contact with skin and eyes
S 36/37/39 Wear suitable protective clothing/ gloves and eye/face protection
S2 Keep out of the reach of children

SECTION 3 COMPOSITION / INFORMATION ON INGREDIENTS

Hazardous Ingredients

Chemical Entity CAS Number Proportion (%)
Ethanol 64-17-5 >=95
Water 7732-18-5 <=5

SECTION 4 FIRST AID MEASURES

FIRST AID TREATMENT

Swallowed: If swallowed, do NOT induce vomiting. Transport to nearest medical facility for additional treatment.

Eve: If in eyes, hold eyes open, flood with water for at least 15 minutes. If redness, burning, blurred vision, or swelling
persist transport to nearest medical facility for additional treatment.

Skin: If skin contact occurs, remove contaminated clothing and wash skin thoroughly with water and follow by washing
with soap if available.

Inhaled: Remove victim from exposure if safe to do so. If rapid recovery does not occur, transport to nearest medical

facility for additional treatment. Remove contaminated clothing
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Product: Methylated Spirits

First Aid facilities: Potable water should be available to rinse eyes or skin. Provide eye baths and safety showers.
Adyvice to Doctor: Treat as for excess consumption of alcoholic drink.
Additional Information: None available.

SECTION 5 FIRE FIGHTING MEASURES

Suitable Extinguishing Media: Alcohol stable foam, water spray or fog. Dry chemical powder, carbon dioxide for small fires
only. Do not use water in a jet.

Hazards from combustion products: Carbon monoxide and/or Carbon dioxide may be evolved.

Precautions for Fire Fighters and Special Protective Equipment: Wear full protective clothing and self-contained breathing
apparatus.

Additional Information: Hazchem code 2[Y]E

SECTION 6 ACCIDENTAL RELEASE MEASURES

Observe all local and national regulations

Spills and Disposal: Avoid contact with spilled or released material. Shut off leaks, if possible without personal risks. Remove
all sources of ignition in the surrounding area. Use appropriate containment to avoid environmental contamination. Prevent
from spreading and entering waterway using sand, earth or other appropriate barriers. Take precautionary measure against static
discharge. Ensure electrical continuity by bonding and earthing all equipment. Spills can be converted to non-flammable
mixtures by dilution with water.

Methods and Materials for Containment and Clean Up Procedures: For small spills (<1 drum), transfer by mechanical
means to a labelled, sealable container for product recovery or safe disposal. Allow any residues to evaporate or use an
appropriate absorbent material and dispose of safely.

For larger spills (> 1 drum), transfer by means such as a vacuum truck to a salvage tank for recovery or disposal. Retain as
contaminated waste. Allow and residues to evaporate or use an appropriate absorbent material and dispose of safely.

SECTION 7 HANDLING AND STORAGE

Precautions for Safe Handling and Storage: Avoid breathing of or contact with material. Use in well ventilated areas. Wash
thoroughly after handling. Avoid contact with skin and eyes and clothing. Handle open containers in well ventilated area.
Ensure that the workplace is ventilated such that the Occupational Exposure limit is not exceeded. Do not empty into drains.

Do not eat, drink or smoke in contaminated areas. Before eating, drinking or smoking, remove contaminated clothing and wash
hands. Do not store near strong oxidants.

Dispensing: Electrostatic charges may be generated during transfer. Electrostatic discharge may cause fire. Ensure electrical
continuity by earthing all equipment.

Flammability: Highly Flammable

SECTION 8 EXPOSURE CONTROLS / PERSONAL PROTECTION

Exposure Standards: National Occupational Health & Safety Commission (NOHSC) Worksafe Australia has set an exposure
standard 1880mg/m’ (1000ppm) TWA (8hr).
Personal Protective Equipment:

Respiratory Protection: In instances where ethanol concentrations are likely to exceed 500ppm, an approved organic vapour
respirator (AS/NZS 1715 and 1716) should be worn.

Hand Protection: Use solvent resistant gloves. Nitrile, PVC or neoprene.

Eye Protection: Wear safety Goggles.

Protective Clothing: Use chemical resistant glove/gauntlets, boots and apron. Skin protection not ordinarily required beyond
standard issue work clothes.

Engineering Controls: Ensure that adequate ventilation is provided. Maintain air concentrations below recommended
exposure standards. Avoid generating and inhaling mists. Keep containers closed when not in use.
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Product: Methylated Spirits

SECTION 9 IDENTIFICATION

PHYSICAL DESCRIPTION / CHEMICAL PROPERTIES

Appearance Colourless Clear Liquid
Odour Alcoholic

pH: N/A

Vapour Pressure (mmHg @ 20°C): 44

Vapour Density (air = 1) 1.59 @ 15 Deg C
Boiling Point (°C): 78
Freezing/Melting Point (°C): -117

Solubility in Water Miscible with water
Specific Gravity (g/ml @ 15°C): 0.79-0.81
Flashpoint (°C): 13 (Abel)
Explosion/Flammability Limits (%): 3.5-19.0

Auto Ignition Temperature (°C): 392

Percent Volatiles 100

SECTION 10  STABILITY AND REACTIVITY

Chemical Stability: Stable under normal conditions of use.

Conditions to Avoid: Avoid heat, sparks, open flames and other ignition sources.

Incompatible Materials: Strong oxidising agents.

Hazardous Decomposition Products: Burning can produce carbon monoxide and/or carbon dioxide.

SECTION 11 TOXOCOLOGICAL INFORMATION

HEALTH EFFECTS

Acute:

Swallowed: Accidental swallowing is unlikely in the workplace setting. Swallowing can cause drunkenness or harmful central
nervous system effects. The deliberate ingestion of ethanol (50-100ml) may cause inebriation such that safety is
impaired. Effects of a small intake may include excitation, euphoria, headache, dizziness, drowsiness, blurred
vision, and fatigue. Ingestion of a large amount may lead to severe acute intoxication, tremours, convulsion, loss
of consciousness, coma, respiratory arrest and death. Aspiration in to lung may cause pneumonitis.

Eye: Vapours may irritate the eyes. Liquid or mists may severely irritate or damage the eyes.
Skin: Mild irritant. Prolonged contact may cause defatting of skin which can lead to dermatitis.
Inhaled: Inhalation of vapours or mists may cause irritation to the respiratory system. Inhalation of the vapour may result

in drunkenness (as per effects of swallowing). Early symptoms may occur at airborne levels of 1000 to S000ppm.
Chronic:  Long term exposure by swallowing or repeated inhalation, may cause degenerative changes in the liver, kidneys,
gastrointestinal tract and heart muscle.

SECTION 12 ECOLOGICAL INFORMATION

Ecotoxicity:
Fish : Expected to be harmful
Aquatic Invertebrates : Expected to be harmful
Algae : Expected to be toxic
Microorganisms : Expected to be Harmful
Mobility : Miscible with water
Persistance/degradability : Biodegradable.

SECTION 13  DISPOSAL CONSIDERATIONS

Disposal Methods: Ensure waste disposal conforms to local waste disposal regulations.

SECTION 14 TRANSPORT INFORMATION

UN Number: 1170 Proper Shipping Name: Ethanol
Class: 3 Subsidiary Risk: None allocated
Packing Group: 1I Hazchem Code: 2[Y]E

Special Precautions ~ None
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Product: Methylated Spirits
for User:

SECTION 15 REGULATORY INFORMATION

Poisons Schedule : 5
AICS : Listed
Dangerous Goods Initial Emergency Response Guide (SAA/SNZ HB76:1997) : 14

SECTION 16 OTHER INFORMATION

Further Information may be obtained by contacting Recochem on (07) 3396 7033

The information sourced for the preparation of this document was correct and complete at the time or writing to the best of the writer’s knowledge. The
document represents the commitment to the company’s responsibilities surrounding the supply of this product, undertaken in good faith. This document should
be taken as a safety guide for the product and its recommended uses but is in no way an absolute authority. Please consult the relevant legislation and
regulations governing the use and storage of this type of product.
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m Meta_l Section 12
Roofing Accident Notification and Investigation

12.1 Accident Notification and Investigation
12.1.1 Requirement Under the Act
The Occupational Safety and Health Act of 1984 states that:

If, at a workplace, an employee incurs an injury, or is affected by a disease that -

(a) results in the death of an employee; or

(b) is of a kind prescribed in the regulations for the purposes of this subsection,

the employer of that employee shall forthwith notify the Commissioner in the

prescribed form giving such particulars as may be prescribed. [s.19(3)]

The Occupational Safety and Health Regulations state that:

For the purposes of section 19(s) of the Act, the kinds of injury incurred by an

employee to be notified to the Commissioner are -

(a) a fracture of the skull, spine or pelvis;

(b) a fracture in any bone -

(i) in the arm, other than in the wrists or hand;
(ii) in the leg, other than a bone in the ankle of foot;

(c) an amputation of an arm, a hand, finger, finger joint, leg, foot, toe or toe
joint;

(d) the loss of sight of an eye;

(e) any injury other than an injury of a kind referred to in paragraphs (a) to (d)
which, in the opinion of a medical practitioner, is likely to prevent the
employee from being able to work within 10 days of the day on which the
injury occurred. [s.2.4(1)]

If you are a subcontractor who employs your own workforce, you are required to notify
the Commissioner as an employer. BGC will also notify the Commissioner as an employer
under contracting provisions.
You may notify the Commissioner by telephone - (08) 9327 8800 or 1800 198 118 or by
using the prescribed form which may be downloaded from the Regulations file of
www.safetyline.wa.gov.au
An employer who contravenes the requirements of the Act and Regulations commits an
offence and is liable to a fine of $25,000.

12.1.2 Accident Reporting Procedure
All accidents must be reported to BGC for investigation, and the reporting procedure
follows:

BGC Metal Roofing Site Safety Manual 12-2
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m Meta_l Section 12
Roofing Accident Notification and Investigation

PROCEDURE FOR REPORTING AN INCIDENT or INJURY or HAZARD
What you must do if: An accident occurs causing an injury

An accident or near miss occurs but there is no injury
You spot a hazard that could cause you or someone else an injury

U

Immediately report the injury or the incident or the hazard to the Site Manager or to

the Site Manager's representative

If there is no Site Manager or representative available, report to your BGC Site

Supervisor or to the Safety Manager

If you are injured, you must see a First Aider and / or a Doctor on the same day if
practicable.

Your BGC Site Supervisor or Safety Manager will arrange for you to see a doctor through
Prime Occupational Health. All medical certificates must be passed as soon as

practicable to the Safety Manager

You will be asked to complete an EMPLOYEE/SUBCONTRACTOR STATEMENT. This should
be sent to the Safety Manager as soon as practicable. The Safety Manager will initiate
an INVESTIGATION to assess the cause(s) of the hazardous incident or of your accident,
to assess what safety procedures may have failed and to assess what corrective actions
will be needed to help avoid similar accidents

U

If a Workers Compensation claim is to be made, the Safety Manager will arrange for the
appropriate documentation to be issued. When you complete this, the Safety Manager

will forward it to BGC Insurance

If your accident prevents you from returning immediately to your normal job, you will
be contacted by the BGC Group Injury Manager to discuss alternative duties in a return
to work program. This will be done in full consultation with your medical practitioner

IMPORTANT

All accident and claim forms must be fully completed and submitted as soon as
practicable. Failure to do so may slow down the claim process, or render it invalid.

Note that all medical bills including radiology and physiotherapy, incurred by an
individual and that are refused as a valid Workers Compensation claim will be returned
to the claimant for personal payment.

Table 12.1 Procedure for Reporting an Incident or Injury or Hazards

BGC Safety Manager Telephone: 9334 4605 Fax: 9334 4507

BGC Metal Roofing Site Safety Manual 12-3
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Roofing Accident Notification and Investigation

12.1.3 Forms

12.1.3.1 Employee/Subcontractor Statement

The full version of this form, to be photocopied and completed as necessary, can be
found on page 14-6 of Section 14 Forms.

m] Employee / Subcontractor Statement

What arc you reporting?

Youareinjured 0 Witness to injury O Incident (near miss) O Hazard that could cause an injury O
Name: DOB: Length of time with BGC:

Occupation: o Date:

Site/Location; o Time: am/pm

In detail describe the occurrence including specific location, tools, equipment or materials in use, and body part affected
(if applicable)

1. Describe what actually happened or what you saw:

©

. Where were you at the time? (give specific location e.g. store room):

bad

List what tools/equipment or materials were involved:

IS

. If applicable, describe what body part has been injured (e.g. left thumb):

@

In your opinion, what caused the injury/incident or unsafe situation (e.g. poor lighting, broken trolley):

o

In your opinion, what could be done to prevent it from happening again?

T'have given this form to: Date:
Signed: Date:
Manager's Signature: Date:

Was medical treatment required? (if yes, provide details):

This report is to accompany the Supervisors Investigation report and is to be forwarded to the Group Injury
Manager within 24 hours of the occurrence.

Figure 12.1 Sample Form: Employee/Subcontractor Statement

BGC Metal Roofing Site Safety Manual 12-4
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Section 12

Roofing Accident Notification and Investigation

12.1.3.2 Accident/Incident Investigation Form

[ BSC ||

FIRST NOTIFICATION & INVESTIGATION FORM Report No (Office use only)

(This form is to be completed by manager or supervisor, NOT BY EMPLOYEE) Page 1 must be faxed to BGC Insurance within 24

hours on 9321 0205. Complete pages 2/3 for personal injury, incident, hazard or near miss

lliness

Name of Person making report: Telephone:
Division: Signature: Date:,

DETAILS

Injury or O Incident O Hazard O Near Miss 0O Property ge O Other:

First Aid O Medical O Hospital O Alt duties provided O Unable to work O

Date of Accident: Time of Accident:

Name of Person reported to: Supervisor:

Date Accident reported:

Time Accident reported:

Division: Location/site area:

PROPERTY LOSS OR DAMAGE

BGC Vehicle Loss or Damage Yes O No QO
BGC Driver Name
BGC Vehicle Rego No.
Is BGC Vehicle serviceable? Yes O No O

Estimated cost

Have Police been informed Yes O No Q

Other BGC Property loss or Damage:Yes 0 No O
Type of property involved?

Contract Works 0 Stock Q Fixtures/Fittings O
Machinery/Plant/Equipment O

Estimated Cost of loss/damage to BGC Property $___
Have Police been informed Yes O No Q

Loss or Damage to third party property Yes ONoQ
Name:

Address:

Phone Rego No.

Est Cost of loss/damage to 3 party property: $

Have Police been informed? Yes 0 No O

PERSONAL INJURY

Injury to BGC Employee O
Ifyes, F/TQ P/T Q Casual Q

Injury to Subcontractor O
Company Name,

Contact Number.

Injury to Third Party O

(e.g.: visitor, employee of contractor)

Name of Injured Person:

Surname First Name

Occupation:,

Date of Birth:

Gender: Male Q Female O
Start date:

Time in present position:

Description of Property loss/Damage/Accident/Hazard: (what, how)

List names of witnesses and contact numbers:

Please attach any additional infor liag etc.

Must complete page 2 and 3 if Personal Injury/Incident/Hazard or Near Miss

Figure 12.2 Sample Form: Accident/Incident Investigation Form

12.1.4 Workers Compensation

The full version of this three page form, to be photocopied and completed as
necessary, can be found on page 14-8 of Section 14 Forms.

Any employee who receives an injury at work is covered for medical treatment and loss

of earnings by Workers Compensation. However, this does require:

that the injury was reported at the time of the accident

that a Workers Compensation medical certificate is issued by a Doctor

that the Workers Compensation Claim Form 2B has been completed and submitted

through the BGC Safety Manager

An employee who receives a relatively minor injury may opt for all medical expenses to
be paid apart from a Workers Compensation claim. However, if this option is accepted,
the injured employee retains the right to make a Workers Compensation claim within 12
months of the date of the injury if medical opinion indicates a recurring effect.

loss of earnings.

BGC Metal Roofing Site Safety Manual

This option is not available if the injury is muscular or skeletal or has incurred a
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13.1

13.2

13.3

13.3.1

Inductions

All subcontractors and subcontractor employees engaged by BGC to install, modify or
service building materials will have undergone an accredited course in Safety Awareness
Training.

A record of this competency is maintained by BGC and constantly reviewed.

Competency Training

BGC requires that any subcontractor or subcontractor employee who will use machinery
or plant on a site will have undergone training as required by legislation.

Labour Hire Personnel

Persons engaged by a subcontractor, or directly by BGC for work on a site, will undergo a
safety induction on site under the supervision of the subcontractor. This will include job
training.

Induction Documentation for Labour Hire Personnel

The induction documentation is included in the induction checklist form. The full
version of this three page form, to be photocopied and completed as necessary, can
be found on page 14-12 of Section 14 Forms.

SITE SAFETY INDUCTION CHECK LIST FOR LABOUR HIRE PERSONNEL

Name:.

Labour Hire Company.

1 Supervisor Name:

~

Hours of Work 5 O o

w

Amenities: Toilets o

4 Emergency

5 Personal Protective Equipment:

oooooao

Site Hazards:

oooao

<

Job Description o

3

Manual Handling ‘What

=
3

E
oo

9 Machine Operation What

10 Working at Heights

o o oo

11 Hazardous List:

12 Housekeeping o
13 General Duty of Care o
14 Declaration:

1 declare that I have been instructed on the above safety matters and agree to abide by them at all times
while on site.

igned: igned:.
Labour i Employes

Date:. Date: ..o

Figure 13.1 Sample Form: Site Safety Induction Checklist - Labour Hire Personnel

BGC Metal Roofing Site Safety Manual 13-2
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14.1 Site Inspection for Deliveries Form

The following page comprises the full version of this form. The form can be photocopied
and completed as required.
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 BSC [Ese
Roofing

Site Inspection for Deliveries

Delivery Driver Name:

Site Address:

Date:

Complete the following checks:

N —~

o O~ W

10
11
12

13
14
15
16
17

Safety signs observed
PPE required
Hard hat
Safety Boots
Safety Glasses
Other
PPE worn
Site Principal / representative on site and advised
Associated tradesperson on site and advised
Access to site clear
Electrical Hazard
Machinery Operations
Other trades
Suitable ground surface
Offloading area designated
Offloading area suitable
Public area, verge, sidewalk parking
Public area offloading
Offloading area secured
Offloading by:
Forklift / Tractor
Hiab
Crane
Hand
Materials secured
Materials offloaded in public area clearly signed
Hazardous Substances secured
Work completed

Site Principal / representative / tradesperson advised you
are leaving site

é
w
=z
S

OO0o00o00000 OoooooOoo O
OO0000O00000 OOoO0oOoooOoo 4

OO0O0O00oo0ooao
OO0O0O0O000o00oo

Comment on any safety issue encountered:

Signed:

(Delivery Driver)
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14.2 Site Safety Inspection Form

The following page comprises the full version of this form. The form can be photocopied
and completed as required.
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BSC |

METAL ROOFING SITE SAFETY REPORT

Metal
Roofing

To be completed on site by fixer before commencing work.

Date:

Time: Job No: Fixer's Name:

Site Address: Suburb:

o N O OB~ W DN -

©

10
11
12
13
14
15
16

Access to site is suitable

The site is clear of excess debris

Toilet facilities are available

First Aid supplies are available

PPE is being worn correctly

Correct safety warning signs in place
Electrical power available on site

Overhead restrictions due to electric power
Electrical equipment tagged

Platform scaffold required

Scaffold width at least 3 planks

Scaffold rails at safe height (900 mm)
Scaffold gates, kick/toe boards in place
Fall arrest anchor points in place (if required)
Trades working under you

Visual inspection of roof framing

Comment onany NO:

<
m
w

OO00000000000000O
O00O000O0O00000000000s

Comment on any other visible hazard:

The above hazards have been recognised and reported to Metal Roofing

Reported To:

Signed (Fixer): Date:




m:l Metal Section 14
Roofing Forms
14.3 Employee/Subcontractor Statement

The following page comprises the full version of this form. The form can be photocopied
and completed as required.
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m Employee / Subcontractor Statement

What are you reporting?

You are injured O Witness to injury O Incident (near miss) O Hazard that could cause an injury O
Name: DOB: Length of time with BGC:

Occupation: Occurrence Date:

Site/Location; Occurrence Time: am/ pm

In detail describe the occurrence including specific location, tools, equipment or materials in use, and body part affected
(if applicable)

1. Describe what actually happened or what you saw:

2. Where were you at the time? (give specific location e.g. store room):

3. List what tools/equipment or materials were involved:

4. If applicable, describe what body part has been injured (e.g. left thumb):

5. In your opinion, what caused the injury/incident or unsafe situation (e.g. poor lighting, broken trolley):

6. In your opinion, what could be done to prevent it from happening again?

I have given this form to: Date:
Signed: Date:
Manager's Signature: Date:

Was medical treatment required? (if yes, provide details):

This report is to accompany the Supervisors Investigation report and is to be forwarded to the Group Injury
Manager within 24 hours of the occurrence.



m Metal Section 14
Roofing Forms
14.4 Accident/Incident Investigation Form

The following three pages comprise the full version of this form. The form can be
photocopied and completed as required.
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FIRST NOTIFICATION & INVESTIGATION FORM

Report No (Office use only)

(This form is to be completed by manager or supervisor, NOT BY EMPLOYEE) Page 1 must be faxed to BGC Insurance within 24
hours on 9321 0205. Complete pages 2/3 for personal injury, incident, hazard or near miss

Name of Person making report: Telephone:
Division: Signature: Date:
DETAILS

lliness

Injury or Q Incident 1 Hazard (O Near Miss [ Property loss/damage  Other:

First Aid O Medical U Hospital O Alt duties provided U Unable to work O

Date of Accident:

Time of Accident:

Name of Person reported to:

Supervisor:

Date Accident reported:

Time Accident reported:

Division:

Location/site area:

PROPERTY LOSS OR DAMAGE

BGC Vehicle Loss or Damage Yes 0 No Ql
BGC Driver Name
BGC Vehicle Rego No.
Is BGC Vehicle serviceable? Yes 1 No O

Estimated cost

Have Police been informed Yes U No U

Other BGC Property loss or Damage:Yes 0 No O
Type of property involved?

Contract Works O Stock O Fixtures/Fittings U
Machinery/Plant/Equipment U

Estimated Cost of loss/damage to BGC Property $
Have Police been informed Yes O No U

Loss or Damage to third party property Yes LNoQl
Name:

Address:

Phone Rego No.
Est Cost of loss/damage to 3™ party property: $

Have Police been informed? Yes 4 No U

PERSONAL INJURY

Injury to BGC Employee Q
Ifyes, F/TQ P/T O CasualQd

Injury to Subcontractor O
Company Name

Contact Number

Injury to Third Party O

(e.g.: visitor, employee of contractor)

Name of Injured Person:

Surname First Name
Occupation:
Date of Birth:
Gender: Male d Female Q4
Start date:

Time in present position:

Description of Property loss/Damage/Accident/Hazard: (what, how)

List names of withesses and contact numbers:

Please attach any additional information/sketches/diagrams/statements, etc.

Must complete page 2 and 3 if Personal Injury/Incident/Hazard or Near Miss




Part of Body Injured: Left 0 Right O (circle body part) | Type of Injury (circle type)
Shoulder Hips/Buttocks Neck Head Laceration Fracture
Collar Groin Upper Back Ear Strain/Sprain Hearing Loss
Upper Arm Upper Leg Lower Back Eye Bruise Respiratory
Lower Arm Lower Leg Coccyx Nose Amputation Internal
Elbow Knee Chest Face Abrasion Skin Disorders
Hand Ankle Abdomen Other (Specify) Eye damage Other (Specify)
Wrist Foot Ribs Burn:
Finger Toes Skin Heat/Product
Hernia

Claim Likely? No Q Unsure Q Yes 0 Workers Comp Q1 Motor Vehicle O

Subcontractor/3™ party workers comp QO Other (specify)

INVESTIGATION: If answer ticked is a circle, then this is a Contributing Factor and must be noted in Contributing Factor
Section

1. Equipment/Environment
Yes No

1.1 O 0O Did any fault in equipment/tool/work area contribute to hazardous condition
1.2 O Q Did the general design/quality of the equip/tools work area contribute

1.3 O 0O Did the location/position of equip/tools/work area contribute to hazardous condition
1.4 O QO Was the hazardous condition recognised by anybody and reported?

1.5 0 O Was there an inspection system to detect hazardous condition

1.6 QO O Did the existing inspection system detect a hazardous condition

1.7 Q O Were employee/s informed/aware of the hazardous condition

1.8 Q1 O Was there an acceptable standard of housekeeping in the area

1.9 QO O Was appropriate protective equipment for the job supplied (signs, barricades, lights, etc.)
1.10 O O Did employee know protective equipment was required

1.11 O O Was the correct equip/tools used for the task

1.12 O O Was there adequate means of access

1.13 O O Was the equipment working within its limitations

1.14 O O Was there good visibility

1.15 O O Was there adequate lighting

1.16 Q O Was the equipment in a safe condition

1.17 Q O Were the roads and dumps in good condition

1.18 O Q Was it inclement weather

1.19 O 0O Was worn, slippery or uneven footing present

1.20 O O Were any safety devices inoperative at time of Accident

121 O List any contributing factors

2. Work System/Procedures
Yes No

2.1 O O Were there written procedures for this job

22 QA O Were there known procedures for this job

2.3 O O Did the written/known procedure/s anticipate the factors which led to the Accident
2.4 0 O Were the written/known procedures complied with

2.5 0 O Had employee/s been instructed/trained in the job procedure/s clearly

2.6 Q O Had employee/s been deemed competent and understood job procedure/s

2.7 O QO Did employee/s deviate from written/known job procedure/s

2.8 O 0O Was there a history of a previous accident when carrying out this job in the past
2.9 QO O Had employee/s been made aware of any previous incident

2.10 O O Were safe working systems observed (isolation procedures, etc.)

211 O O Is a Job Safety Analysis available for the task

212 O List any other contributing factors




3. Human/Personal Protective Equipment
Yes No
3.1 O 0O Were the actions of other persons contributory
3.2 0 O Was employee/s physically capable of doing job (good health, no disability, recovering from iliness)
3.3 O 0O Was employee/s affected by drugs/alcohol
34 O 0O Was employee/s affected by fatigue
3.5 O 0O Anyknown personal problems that could have affected employee/s actions
3.6 O 0 Was appropriate personal protective equipment specified for the job
3.7 O 0 Did employee know that wearing specific PPE was required
3.8 O QO Was PPE adequate for the job
3.9 O 0 Was employee wearing specified personal protective equipment
3.10 O 0O Was there a frequent Supervisor/employee/s contact to discuss/review hazards and job procedures (safety
meetings, tool box meeting)
3.11 O List any other contributing factors
CONTRIBUTING FACTORS A ticked circle is a contributing factor

Actions and conditions that contributed to the Accident taken from Investigation Section

CORRECTIVE FACTORS
Those that have been or will be taken to prevent re-occurrence

Action
By Whom Planned Completed
Completion Date (sign/date)
Supervisor/Manager Comments:
Signed Date
Divisional Managers Comments
Signed Date
Safety/Group Injury Manager Comments
Signed Date

Injured Worker's Comments

Signed Date
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The following three pages comprise the full version of this form. The form can be
photocopied and completed as required.
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SITE INDUCTION
FOR
LABOUR HIRE PERSONNEL

BGC, along with their Subcontractors, are committed to
provide a safe environment for everyone who is engaged by
them for construction site work.

Whenever you are on site, you are required to observe the
safety procedures that will be explained to you by your
appointed supervisor. You will be made aware of the hazards
in your workplace, any restricted areas, and the procedures to
be followed before commencing work.

If you have any concern regarding our safe work practices,
raise the matter with your site supervisor. If you see a situation
you consider to be a safety hazard, report it to your supervisor.
Alternatively, you may contact:

Safety Manager — Tel: 9334 4605

Your supervisor is about to explain some safety matters to you
using a check list. When you have completed this, please sign
your name to indicate that you have understood the safety
requirements and agree to work by them.

Please give this signed document to your supervisor before
commencing work.

We wish you a safe employment while you are part of our
team.
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10.

11.

12.

13.

14.

Notes on Induction Matters for Labour Hire Personnel

Know who your supervisor is. He or she is responsible for your safety while you are on site. You
will not be asked to work without supervision at any time.

Confirm your hours of work. If what your supervisor indicates poses some problem, sort this out
straight away.

There should be a toilet on site. If not, your supervisor will tell you the alternative.

Your supervisor should have a first aid kit, or have access to one on site. Know the procedure if a
serious accident occurs.

Check carefully with your supervisor that the PPE you are wearing is suitable for the work you will
be doing. All that is listed may not be required, but at least there has been a check.

You may be unfamiliar with a building or construction site. Your supervisor will make you aware of
the major hazards you may encounter. For example, you may be working on a sloping roof rather
than an even ground surface.

Job Description. Your supervisor will explain your task. If you have concern about any part of this,
sort it out straight away.

Manual Handling. Your supervisor will explain what lifting and moving you may have to do as part
of your task, and explain how this will be done, either by hand or mechanical means.

You may be asked to use a piece of plant or machinery that is unfamiliar to you. Your supervisor
will ensure that the equipment is safe for you to use, and explain the safe operation of the equipment.
You should only indicate agreement with this when you are satisfied you know how to operate the
equipment safely.

Working at heights. You may be unfamiliar with working at a height. Your supervisor is
responsible to ensure that all regulated protective measures are in place, however not all hazards can
be totally eliminated.

Your supervisor will advise you if you are expected to work with materials that are considered
hazardous. A Material Safety Data Sheet will be available for this material for you to read.

Scrap material and rubbish can present a hazard on site. Your supervisor will show you where and
how to dispose of rubbish.

Under the Occupational Safety and Health Act of WA both employers and employees are required to
exercise a duty of care in the workplace. Employers are required to provide and maintain
workplaces, plant, and systems of work such that, so far as it is practicable, employees are
not exposed to hazards. Employees shall take reasonable care to ensure their own safety and
health at work, and avoid adversely affecting the safety or health of any other person
through any act or omission at work.

When you are satisfied that you have been thoroughly instructed on the above matters,
please sign the declaration. Have your supervisor sign it also. Give the signed copy to your
supervisor.

REMEMBER, IF IN DOUBT, ASK
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SITE SAFETY INDUCTION CHECK LIST FOR LABOUR HIRE PERSONNEL

NAME: ..o
Labour Hire COmPANY:.....cc.ceoteriirieietirieeiteteste sttt ettt ettt ettt sttt sbe e
1 Supervisor NaAME:..oovieiieiieiereeee e O
2 Hours of Work LSt ]
3 Amenities: Toilets O
Other O
4 Emergency First Aid O
Medical Procedure O
Fire a
5 Personal Protective Equipment: Footwear O
Safety Glasses O
Hearing Protection o
Head Protection O
Hand Protection ]
Skin Protection O
6 Site Hazards: Electrical O
Vehicular Traffic O
Work Surface |
Other Trades O
7 Job Description O
8 Manual Handling What O
How O
9 Machine Operation What O
How O
10 Working at Heights O
11 Hazardous Substances LiStioeiiiieeieeeeeee e O
12 Housekeeping O
13 General Duty of Care O

14 Declaration:

I declare that I have been instructed on the above safety matters and agree to abide by them at all times
while on site.
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15.1 Working at Heights
This section comprises the document entitled:
Code of Practice - Prevention of Falls at Workplaces 2004

The document, which follows this page, is published by the Government of Western
Australia - Commission for Occupational Safety and Health.
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